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YUPEKIACHUEM HIIM NTEYaThIO.

4.20. Konmn 10KyMeHTOB 06 00pasoBaHUU 3aBEPAIOTCS JTMUHOMN HOHCHIO JIeJI0TIPOM3BOAUTEIS
nociae CBCPKH MX C MOUIMHHUKAMHA JAOKYMCHTOB.

4.21. JluyHoe neno BenéTcs Ha TPOT:DKEHIH BCCH TPYAOBOM NEATENLHOCTH paGOTHHKA J10V.
I/I3M6H8Hl’lﬂ, BHOCHMBIE B JIMYHOE ACJI0, JOJDKHBI ObITh IOATBEPKACHbI COOTBCTCTB}’IOIL[MMH
JOKYMEHTaMH.

4.22. JlenonpousBonurens TIPUHAMACT OT NPUHMMAEMOrO Ha paboTy paGoTHHKa JIOKYMEHTBI,
TIPOBEPACT MOIHOTY WX 3aNOIHEHHs M NPABHIBHOCTS YKA3BIBAEMBIX CBEJICHUIl B COOTBETCTBUM C
TIPENBABIICHHBIMH M JOKYMEHTaMH.

5. V4eT u XpaHeHHe NepCOHATLHBIX JAHHBIX paboTHHKOB

5.1. Jlu4usle nena, B KOTOPBIX XPAHATCHA MEPCOHAIBHBIE NAHHBIE pabotaukos JJOY, sBusorcs
AOKYMeHTaMu «JI71sl BHYTPEHHEr 0 MOMb30BaHMU D).

5.2. Jlnunoe neno PETACTPUPYETCs, O ueM BHOCHTCA 3amuch B «XKypHan y4€Ta JIMYHBIX Oem».
2KypHan conepkut cnenyioume rpadpr:

*  TOPSAIKOBBIN HOMEp JMYHOTO Jea;

* damumms, ums, oTUCCTBO PabOTHHKA A0WKOTBHOrO 06pa3soBarebHOro YUPSKACHUS

* JlaTa IIOCTaHOBKH JAIelIa Ha y4eT;

* JlaTa CHATHSA JICJIa C yyeTa.

5.3. Jluunble gena pacronaraworcs B TOPAZIKE COrIACHO X HOMeEPaM NGO B andaBUTHOM TOpsZIKE.
5.4. Tlocnte yBobHeHHs paGoTHHKA AOUIKOIBHOTO 00pa30BaTe/IBHOTO YUPEkKICHHS B THYHOE zieno
BHOCATCS COOTBETCTBYIOIME IOKYMEHTBI (3ajBJICHHE O PAaCTOPXKEHHH TPYAOBOTO AOroBOpa, KOMUs
TIpHKa3a 0 paCTOP;KEHHH TPYAOBOTO I0T0BOPA), COCTAB/ISETCS OKOHUATENbHAS OITHCh, CaMO JIAYHOE
Aen0 ohopmILeTCs: U nepeaeTcs Ans XpaHeHHsL.

5.5. Jluunble nema COTPYZHHKOB, yBONEHHBIX W3 JIOY, xpamarcs B ApXMBE JIOLIKOJIILHOIO
06pasoBaTeIbHOro yupekIeH s B alpaBHTHOM MOpsIKe.

5.6. He nonyckaercs:

*  CoO0WIATh NepcoHabHBIE JaHHbIE PabOTHNKa TPeTheil cTOpOHE 6e3 MUChMEHHOro coracus
pabOTHHUKA, 33 HCKITHYCHHEM CyHacs, KOr/ia 9T0 HEOOXOAUMO B /X MPEyNpeKaCHHS
YTPO3BIl KH3HH M 310POBBI0 paGOTHHKA, a Takxke B Cy4asX, yCTaHOBIEHHBIX
3AKOHOZATENBCTBOM Poccuiickoit Genepanm;

- COOGL[I&TB TIEPCOHANIbHBIE JaHHbIE pa60'mm<a B KOMMEPYECKHUX LEJISIX 6e3 €ro MUCBMEHHOr 0
corjacus;

® 3alpalMBaTh HMH(OPMALUIO O COCTOSHUK 300pOBbs PabOTHHKA [ETCKOTO caja, 3a
HCKIIFOYEHHEM TeX cneueﬂnﬁ, KOTOpBI€ OTHOCSTCS K BOl'lpOCy O BO3MOX>XHOCTH BBITOJIHEHUS

- .. PaOOTHHKOM TPyZ0BOH (yHKIHH. e S R TR I (G
5.7. JHoctyn x NCPCOHAILHBIM  [JAHHBIM  paGOTHHKOB Pa3pelIaeTcs TOJNBKO CHELUHaNbHO
YHOTHOMOUEHHEIM JIHIIAM, TIPY 5TOM YKa3aHHBIE JIHIA A0KHbI HMETh MPaBoO MOJy4aTh TOIBKO Te
TiepeonanbHple nanubie pabothnka JJOY, KOTOpbie HEOOXOIUMDI IUISl BBITOJIHEHUS KOHKPETHBIX
byHKIMiA,

5.8. Bee Mephl KoHuEHIHATEHOCTH TIPH yHETC ¥ XPaHEHWH [IEPCOHATBHBIX JAHHBIX COTDYIHHKA
PAacIpOCTPaHAIOTCA KaK Ha OyMaxkHBIe, Tak M Ha /IEKTPOHHbIE (ABTOMATH3HPOBAHHBIE) HOCUTENM
HHOpMaLHH.

5.9. XpaHeHHE IepCOHATBHBIX AAHHBIX JOKHO TIPOMCXOHTE B MOPAIKE, HCKIIOHAIOIIEM HX YTpATy
HIIM UX HenpaBoMepHoe HMCIOJIb30BAHHUE.

6. locTyn Kk nepcoHaabHBIM JAaHHBIM padoTHHKOB JOY

6.1. Buytpennnit nocryn (mocTym BHYTpH mOmIKONBEHOTO 06pasoBatensHOro YUPEXKICHNUS).

6.1.1. [IpaBo f0cTYNA K IIEpCOHATBHBIM @HHBIM paboTHrka IOV umeroT: e

6.1.2. Tlepeuens mu, HUMCIOUMX JOCTYN K MEPCOHAILHBIM AAHHBIM paGoOTHHKOB, ompenensercs
TIPHKa30M 3aBENYIOLIEr0 W IMCHMCHHOTO —0BS3aTC/IbCTBA O HCPA3IJIAWICHUH  T1CPCOHANBHBIX
HAaHHbIX paﬁomnko&
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6.2. Buewnuii goctyn.

6.2.1. K wumciry MaccoBeIX moTpebuTeneit TIEPCOHAIBHBIX  JaHHBIX BHE JOMIKOJBHOIO
00pa3soBATEIBHOr0  YUPEKACHHA MOKHO OTHECTH FOCYJapCTBEHHBIE M HErOCYJapCTBEHHbIC
yHKIUMOHAIBHbIE CTPYKTYPBI.

6.2.2. Haa3opHO-KOHTPOJIBbHbIE Oprafbl MMEKT AOCTYI K MH(pOpMalHH TONBKO B cepe cBOEit
KOMIICTEHLIUH.

6.2.3. Oprauusauun, B KOTOpEIE COTPYAHUK MOMKET OCYLUECTBJIATH IEPEYUCIICHUS JICHEMKHbBIX
CPEJCTB (CTPaxoBble KOMITaHMH, HEFOCYJapCTBEHHbIE MEHCHOHHBIE GboHmpl, GraroTBOpUTENBHBIE
OPTaHU3AUMH, KPEAMTHBIE YYPEKICHHA), MOTYT IOJNy4HTh AOCTYN K IEPCOHANBHBIM AAHHBIM
PabOTHHKA TOIBKO B CIYYae ero MACHMEHHOTO PpaspelleHus.

6.2.4. [lepeniaya nepcoHanbHbIX NaHHBIX cOTpYHIEKa JIOY ADYrHM OpraHu3alusM; .

*  CBEJICHH: 0 paboTalomeM COTPYHHKE HIH YyKe yBONCHHOM MOTyT GBITh IPEAOCTABIEHB!
APYTO¥ OPraHM3alMM TONBKO C IMCBMEHHOrO 3ampoca Ha Gianke OpraHM3anuu, ¢
TIPUTIOKEHUEM KOTIUH HOTapHaJIbHO 3aBEPEHHOT O 3asIBJIEHUS pa60'r‘l-ml<a;

o TCPCOHANBHBIC  JAaHHBIC paﬁOTHHKa ACTCKOro caxa Mmoryt ObITh MpCAOCTaBJICHbI
POACTBECHHUKAM HJIM YJIEHaM €ro CEMbH TOJIBKO C INMHCBMEHHOIQ paspemeHus camoro
COTpyIHHKA.

* B Clydae pa3so;a ObmBIas Cympyra (Cynpyr) MMEIOT MpaBo -06paTUTCS B IOWIKONBHOE
00pasoBaTebHOE yUpekAeHHE C THCHMEHHBIM 3aMpocoM O pasMepe 3apabOTHOM MIIATHI
cotpyanuka 6e3 ero cornacus (YK P®).

7. 3aIHTa MePCOHATLHBIX TAHHBIX PA0OTHHKOB 0y
7.1. Tlox yrpo3oii WM OMaCHOCTBIO YTPATL TIEPCOHAIBHBIX NAHHBIX TIOHMMAETCS eAMHUYHOE WM
KOMILICKCHOE, pCalbHOe WM  NOTCHIMANBHOE, aKTHBHOC HIM MACCHBHOC NpOSBICHHE
SMOYMBIULICHHBIX BOSMOKHOCTSH BHCIIHMX MIM BHYTDGHHHX HCTOYHHKOB YIpO3bI CO3LABATH
HEOIaronpuATHbIE COOBITHA, OKA3bIBATH AecTabuIn3HpyIOlIee BO3NEHCTBHE Ha 3alMIIaeMyro
HHPOPMALIHIO.
7.2. Puck yrpossl moGbM HHMOPMALMOHHBIM pecypcaM  CO3JAKOT CTUXMHHbBIE GexcTBus,
OKCTPEMATLHEIC CHTYALMH, TEPPOPUCTHYECKUE NSHCTBH S, ABAPHH TEXHHYECKMX CPEICTB M JIMHMUI
CBA3H, IPYTHE OOBEKTHBHEIE 0OCTOATEIBCTBA, @ TAKKE 3aUHTEPECOBAHHBIE M HE3aHHTEPECOBAHHBIE B
BO3HMKHOBEHHH YTPO36I THIIA.
7.3. 3aumiTa NEpPCOHATBHEIX NAHHBIX NPENCTaBICT OGO JKECTKO perjaMeHTHPOBAHHbIA H
AMHAMHYCCKU-TEXHONOrHYCCKUH  POLECC,  MPEAyNpeKAAOLMiA HapyLWEHHE  AOCTYNHOCTH,
LCJIOCTHOCTH, NOCTOBEPHOCTH M KOH(HIECHIMATBLHOCTH MEPCOHATBHBIX JAHHBIX M, B KOHEUHOM
cuere, O00ECMeYMBAOWMI HOCTATOYHO HanexHyio GesonacHocTe MH(OpMauuu B mporecce
YIPABJICHYECKOH M TPOM3BOJCTBEHHOH  JESTENLHOCTH  AOMIKONBHOIO 00pasoBarebHOro
YUPEXKIACHHUS.
7.4. 3a1MTa 1epCOHATBHBIX JAHHBIX pabOTHHKA OT HENPABOMEPHOTO MX HCIIOJIb30BAHHS HITH YTpaThbl
nomkHa 6biTh obecniedena sasemyrommim JIOY 3a cuer CPEJICTB IOLIKOJIBHOTO 06pa3oBaTeNbHOr0O
YYpPEKIACHUSA B TOpAIKe, YCTaHOBJIECHHOM d)eﬂepaﬂbelMM 3aKOHAMH.
7.5. "Buympennsas sawguma".
7.5.1. OCHOBHBIM BHHOBHHKOM HCCaHKUMOHMPOBAHHOIO JOCTYyNa K NEPCOHANbHBIM JaHHBIM
ABJIACTCA, KaK MPABHIO, EPCOHAI, paOOTaIOLIMIE C IOKYMEHTaMH 1 6a3aMu 1aHHbIX. PernamenTamus
JOCTYTIa TIEPCOHANA K KOH(DHICHIHATEHEIM CBEJICHHAM, IOKYMEHTAM H 6a3aM NAHHEIX BXONAT B
AHCI0 OCHOBHBIX HAaNPaBJICHUH OPraHW3aLMOHHON 3aWMTHl MHMOPMALMH U NpeHa3HaveHa s
Pa3TPaHUYEHAS TMONHOMOYMI MeXIy aIMMHHCTpamiell ¥  CreHaTMCTaMu JIOIKOJILHOTO
06pa3oBaTeILHOrO YUPEXKACHHUS.
7.5.2. [na_obecniedeHus BHYTpeHHell 3alIMTEI MepCOHANBHEIX ZaHHbIX _paboTHukos JIOY
He00X0IMMO cO6II0IaTE P Mep:

* OrPAaHMuCHHE M DErJIAMEHTAWs COCTABa PaGOTHMKOB, (yHKIHOHANBHEIE OGA3AHHOCTH
KOTOPBIX TPeOyIOT KOH(HICH I ATLHEIX 3HAHHIA;
CTPOroe H30MpaTenbHOe M 0GOCHOBAHHOE pacrpeseeHue JIOKYMEHTOB ¥ HH(OpManuu
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MEXaY paﬁomuxaw AETCKOro cana,

* PaUMOHATLHOE pasMelleHHe pabounx mect paboTHHKOB, Tpu KOTOPOM HCKIIIOYaIoCh GBI
GeCKOHTPOIBHOE HCIONB30BAHKE 3aLMIIAeMOi HH(pOpManuy;

® 3HaHHE paGOTHMKOM  JOWIKONBHOro obpasoBarensHOro Yyupexnaenus Ttpe6GoBaHuit
HOPMATHBHO-METOMYECKUX 10KyMEHTOB 110 3aLATE MH(OPMALIMY U COXpaHEeHHH TaiHbI;

AOKYMEHTaMU U 0a3aMH JaHHEIX;
* ONpele/ieHHE M PeramMeHTalls cocTasa PaGOTHUKOB, MMefoMmX Mpaso Joctyna (Bxona) B
[IOMEILICHHE, B KOTOPOM HAXOAMTCA BbIYMCIHTENbHAs TEXHHUKa;
*  OPraHM3ALMUs HOPSAIKA YHUUTOKCHHS uHpopmaumy;
*  CBOCBPEMEHHOE BBISBIICHHE HApyLIeHUs TPEOOBAHMIT PA3pELIUTENbHOMN CHCTEMB! JocTyna
paboTHHKamu;
°® JIMYHBIC JIefla MOTYT BBIIaBaThes ACIONIPOH3BOIUTENMO (CEKPETAPIO) TOTBKO 3aBelyIommuM
OV u B ucxmounTesHEX CITyHasiX, 0 MHCMEHHOMY paspereH o 3aBE/IYIOMIEro eTCKUM
CalloM, - DYKOBOAMTENIO CTPYKTYPHOro TOApasAeieHus (HaMpPUMEp, NMpPH MOArOTOBKE
MaT€pHasoB a/1s aTTecTalnu paboTHHKa).
7.5.3. 3amuTa nepconanbHbX AAHHBIX COTPYIHHKA HA JIEKTPOHHBIX HOCHTE/ISIX.
Bee nanku, conepskamme TEPCOHANBHEIC NAHHBIC COTPYAHMKA, JOMKHBI ObITh SaIIMILEHBI TaponieM,

KOTOPBIH coobIaeTcst pykoBoauTemo CITyK0bl YIIpaBIICHUA IEPCOHATOM 1 PYKOBOIHUTEIIO CITyXObI
HH(OPMALHOHHEIX TeXHOIOr M,
7.6. "Buewnsan saumuma"
7.6.1, HO}.‘( HOC’IOPOHHHM JHOOM IOHUMAETCA H}O60€ JIMIO, HE uMerllee Henocpeucnaeuﬂoro
OTHOLIEHHA K AesTensHocTd JJOV, TTOCETHTENH, pabOTHHKM APYrux OPraHH3aLUMOHHBIX CTPYKTYP.
Hoctopormne numa se gomxHb 3HATk pacnpeacncHue GyHKumii, PabouKe MPOLECCh, TeXHOTOTHO
cocmxmemm, OlpOp.\L"ICH}Ul, BEACHMA U XpaHeHus ﬂOKyMBHTOB, JIMYHBIX €71 U paGo'-mx MaTepKaHOB
Y ZlenonpoussonuTens (ceKperaps).
7.6.2. [ins obecneuerns sremmeit SAHNTE IEPCOHANIBHBIX TAHHBIX COTPYIHHKOB JIOY Heo6XomMo”
cobmonate psa wmep:

*  TOpANOK NpHeMa, yueTa i KOHTPOIIS AesTeNbHOCTH TIOCeTUTEIIEi;

° TIOPAAOK OXpaHBI TEPPHTODPHH, 3MaHUH K TIOMEIIEHHH JI0WKONBHOrO 06pasoBaTenbHoro

Y4peXIeHus;

* TpebOBaHus K 3ammTe HHGOOPMaLKH pH HMHTEPBLIOMPOBAHUHU U COOECEIOBAHHSX.
7.7. Bce nuua, cBsizanmbie ¢ [01y4eHuEM, 06pabOTKOI M 3auMTOH TICPCOHANIBHBIX JAHHBIX, 0053aHbI
TIONMHACATE 00s3ATENBCTBO O Hepasriamenun TICPCOHANBHEIX NaHHBIX PAGOTHHKOB NOMIKONBHOrO
00pa3oBaTenbHOro yupeskienus,
7.8. Kpome Mep 3ammTs: [1€PCOHATLHBIX NAHHBIX, YCTAHOBIICHHbIX 3aKOHOAATENBLCTBOM Poccuiickoit
Denepaunn, 3aseyroumii JIOLIKOJIBHBIM 00pa30BaTe/IbHbIM YUPEKICHUEM, @ TaKkkKe COTPYIHHKH
MOTYT BBIDabaThIBATL COBMECTHbIC MEPBI 3aLMTBI EPCOHANBHBIX AAHHBIX PAGOTHHKOB,

8. Tpaga w o6s3anRoCTH paGoTHIKOR ZAOY 1o 3amnTe nx nepconans HLIX JAAHHBIX
8.1. 3akpenuenne mpas paboTHuKa, PEMIAMCHTHDYIOIMX 3AUMTY €ro IepCOHATbHbIX JaHHBIX,
obecreunBaeT coxpanHOCTS TIOJTHOH 1 TOYHOM HH(OPMALHY 0 HeM.
8.2. PaGOTHHKH ZOMKHBI ObiTh OSHAKOMJIEHBI IOJ PACIMCKY C JOKYMEHTaMH JIOIIKOJBHOTO
obpasoBarensHOro YUPEXKICHNS, YCTAHABITHBAIOMIMI TIOPANOK 06PaGOTKH MepCOHANBHEIX TaHHEIX
PabOTHHKOB, a Takxke 06 HX TIpaBax u 00S3aHHOCTSX B 3TOH 061aCTH.
8.3. PaGorHuk AOMWKOIBHOTO  0Gpa3oBaTeNbHOrO YIPEXIEHUS  00A3yeTCs  MpenoCTaBIsTh
TICPCOHANBHBIC IaHHBIE, COOTBETCTBYIOLHE AeHCTBUTENBHOCTH,
8.4. PaGoTHuK nMeer 1paBo:
°  HaTIOIHYI0 HHPOPMAIIHIO 0 CBOMX TICPCOHAIBHBIX JAaHHEIX H 06paboTKe 3THX JIaHHBIX;
* cBobGoaHOro GecnnatHoro AOCTyNa K CBOMM I€pCOHANbHBIM JIaHHbIM, BKJIKOYas TIPaBO Ha
TOy4eHHE KOMMH moGoit 3ammcn, CONEPKAIeH MEpPCOHATBHEIE NaHHbIe palboTHHKa, 3a
UCKIIOYCHHEM Cllyyaes, TIpesly CMOTPEHHBIX 3aKOHOAATENBECTBOM Poccuiickoit Denepaunu;
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Ha ONPE/IC/ICHUE CBONX NPC/CTABUTENEH /1 3AIUUTBI CBOMX IICPCOHANBHbIX JIaHHBIX;

* JloCTyma K OTHOCAUMMCH K HEMy MEIMUMHCKMM [aHHBIM C TIOMOIIBEO MEUIIHHCKOro
CHELHMATHCTA [0 CBOEMY BBIGODY;

TPeOOBATH HCKIKOUYMTh WM HCIPABUTL HEBEPHbIC MJIM HETIONHBIE EPCOHAIBHBIE AHHbIE, &
TaloKe JaHHkbIe, 06paGoTaHHbIe ¢ HapyleHueM TpeGoBaHMIl;

npu oTkase 3asexayrouero JOY MCKIIOYHTE MiIn HCIPABUThL IEPCOHANIBHBIE AaHHBIE
pabOTHHKA HMEET [PaBo 3afBHTH B MHCHMEHHOMN (bopme 3aBenyromemy o cBoeM Hecornacuu
C COOTBETCTBYIOMHM 0G0CHOBAHHEM TAKOTO HECOTIACHS;

[ICPCOHANLHbIC JAHHbIE OUCHOYHOrO XapakTepa pabOTHMK AETCKOTO Caga HMeeT npaBo
AOTOIHHT 325BICHHEM, BEIDAKAIOLIHM €ro COGCTBEHHYIO TOUKY 3PEHNS;

* TpeGOBaTh M3BEIICHMA 3ABEMYIOUIMM AETCKHM CAIOM BCEX JIAL, KOTOPHIM paHee ObLM
COOOWICHBI HEBEPHEIC HIM HEMONHBIC MepCOHANHHBIEC NAHHbIE paboTHHKa, 0060 Bcex
TTPOM3BECHHBIX B HUX HCKITIOYCHHAX, HCTIPAB/ICHUSX MIIH IOTOMHEHHSIX;

00XaoBaTh B cyde moGble HCTIPaBOMEPHbIE NIeHCTBHI MM GesnelicTBHA 3aBeyiomero
AOWIKONBHBIM  0GPa3OBATEIBHBIM  yUpEKICHHEM npu  obpabotke u 3ammrTe ero
NIEPCOHANBHBIX AAHHBIX.

8.5. B nemsix obecniewenns nocToBepHOCTH TIEPCOHATILHBIX IaHHBIX paboTHukH JIOY 06s3aHb:

* TIpH 0QOPMICHHH Ha PaGOTy MpeACTaBAsTH AOCTOBEPHBIC CBEJICHHMS B MOPAIKE U 00bEME,
TIPEAYCMOTPCHHOM  HACTOALMM  ITON0KEHHEM M 3aKOHONATENBCTBOM Poccuiickoii
Denepaunn;

* B CIyHac M3MEHCHHs CBOMX NMEPCOHAIBHEIX JAHHHIX, COOBMIATH 06 3ToM 3aBENYIOIIEMY
JETCKHM caaoM B Teyenue 10 gueit.

8.6. PaGOTHMKH cTaBsT sasenyromiero IOV B u3BecTHOCTs 06 H3MEHEHHH bavuiin, umern,
OTHECTBA, IaThl POXICHHA, YTO MONY4aeT OTPAKCHHE B TPYAOBOH KHIIKKC Ha OCHOBaHHH
MPEACTABICHHEIX 10KYMEHTOB. [IpH HEOOXOAMMOCTH M3MEHSIOTCH iaHHblE 06 obpasoBanuu,
TIPOpECCHH, CICUHATLHOCTH, IPHCBOSHMM HOBOIO paspsja u mp.

8.7. B uemsx 3ammTel 4acTHOM KH3HH, JIMYHOH M CCMCHHOM TalfHbI PaGOTHHKH He AOMKHBI
OTKA3BIBATECA OT CBOETO MpaBa Ha OGPaGOTKY MEPCOHANBHBIX AAHHBIX TOIBKO C HX Coracus,
TIOCKOJIEKY 3TO MOET NOBJIeYb IPHYHHEHHE MOPAIBHOTO, MaTepHaNbHOTO Bpesia. =

9. OTBeTCTBEHHOCTE 3a pa3sriamenme KOH(UIEHIHATLHONH HHpOpPMANNH, CBA3AHHON ¢
NEePCOHATLHBIMH IaHHBIMH

9.1. Iepconanvhas omeemcmsennocmey - O[HO M3 r/aBHbIX TpeGoBaHMit K OpraHu3anuu
DYHKIHOHHPOBAHNSA CHCTEMBI 3AIUTHI TePCOHAILHON HH(pOpMALMK 1 0Gs3aTeNbHOE yCIOBHE
obecneuenns 3QOEKTHBHOCTH 5TO CHCTEMbL.

9.2. 3ammra npas pabotanka, YCTaHOBJICHHBIX 3aKOHOAATENECTBOM P® u HacTosImM TTonoxenunem,
OCYIICCTB/IAETCA CYAOM B LEIIX MPECEUEHHS HEIPaBOMEPHOI0 HCIONB30BAHUS NEPCOHATBHBIX
AaHHBIX paGOTHUKA, BOCCTAHOB/ICHHS HAPYIIEHHBIX TIpaB ¥ BO3MEILLCHHS IPHYHHEHHOTO yiep6a, B
TOM YHCJIe MOPATBHOTO Bpea.

9.3. Kaxplii COTpYIHHK JOWKOTBHOrO 00pa30oBaTeNbHOr0 YUpeKACHHS, 0Ny Ao Ui paGoThI
KOHQHICHIMATLHBII TOKYMEHT, HeceT CAMHOINYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh HOCHTENS
KOH(UASHIHATEHOCTS HEQOpPMALIHH.

9.4. Jluua, BUHOBHBIE B HapylleHHH HOPM, PEryIHPYIOLIMX MOMydeHne, o6paGoTKy n 3aumty
TEPCOHANBHEIX  NaHHEIX  paGOTHMKA,  HecyT AMCUMIMHAPHYIO,  aIMHHHCTPATHBHYIO,
TP@XJAHCKO-TPABOBYIO- M1 YTONIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (benepanbHBIMI
3akoHamn Poccuiickoii @enepariin.

9.5. 32 HEHCTIONHEHNE HITH HCHAUTEKALIEE HCIIONHEHHE PabOTHUKOM IT0 €rO BUHE BOIOXK CHHBIX HA
HEro 00s3aHHOCTEH MO CcOGIIOIeHMI0 YCTaHOBJIEHHOTO IOpsAKa paGoThl CO CBeIeHUAMH
KOH(HICHIMATBEHOTO Xapakrepa sasenyioumii JIOY BrpaBe npumeHsTH TIpelyCMOTPEHHEIE
TpynoBbiM KozeKcOM JHUCLUITMHAPHBIE B3bICKAHHS,

9.6. JIOMKHOCTHBIE JHIa, B 0BA3AHHOCTE KOTOPBIX BXOIUT BEICHHE MEPCOHATBHBIX JAHHBIX
COTPYAHUKA, 00513aHbl OGECHEUNTh KAXKIOMY BO3MOKHOCTD O3HAKOMJICHUSA C JOKyMEHTAMH M

= P
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MATCPHANIAMH, HCMOCPEACTBCHHO 3aTPArMBAIOLIMMM €TI0 NPaBA W CBOGOMBI, CCIM HHOC He
TpElyCMOTPEHO 3aK0HOM. HenpaBoMepHbli 0Tkas B IPeOCTABICHHH COGPAHHEIX B YCTaHOBJICHHOM
TOPAAKE I0KYMEHTOB, M0G0 HECBOCBPCMEHHOE MPEIOCTABICHHE TAKHX JOKYMEHTOB MJIH MHON
MH(OpMALMKM B Cyyasx, NPEAYCMOTPEHHBIX 3aKOHOM, JMGO MpPEIOCTAaBICHHE HEMOMHOM MM
3aBEJIOMO JIOKHOH MH(OPMALY - BIEUET HATOXKEHHE HA JOIKHOCTHBIX JTHI[ aIMMHHCTPaTUBHOrO
wrpada B pasmepe, onpenenseMom Koekcom 06 a/IMHHUCTPAaTUBHBIX IPABOHAPYIICHHSX.

9.7. B cootBetcTBHM ¢ ['pakIaHCKHM KOAEKCOM 703, HE3aKOHHBIMM METOJAMH IOTy4MBIINE
HH(DOPMALHMIO, COCTABIAIOLIYIO CITykKeGHYI0 TakiHy, 0653aHBI BO3MECTHTb PUYHHEHHbIE yOBITKH,
TIpUYEM TaKas xe 06ﬂ3aHHOCTb BO3/1aracTcs M Ha paGOTHHKOB.

9.8. YronoBHas OTBETCTBEHHOCTS 3a HAPYUICHUC HENPUKOCHOBCHHOCTH YacTHOM XH3HH (B TOM
UHCIC HE3AKOHHOE COOMpaHMe WM DPACTpPOCTPAHEHHE CBENEHMHA O YACTHON KU3HH JIMIa,
COCTABJIAIOLLIErO €ro JHYHYIO HIH CeMEiiHYIO TaiiHy, Ge3 ero COIJ1acHst), HENPaBOMEPHBIi Z0CTYN K
OXPAHAEMOH 3aKOHOM KOMIbIOTEpHOH MH(bOpMALMH, HEMNpPaBOMEPHBIH OTKa3 B IIPEAOCTaBICHHH
COGpaHHLIX B YCTaHOBJICHHOM nopsake JOKYMEHTOB U CBC,E[CHHﬁ (ecnu OTH JACAHUS NPUYUHUIIA Bpea
TpaBaM ¥ 3aKOHHEIM HHTSPECAM IPakIaH), COBEPIUICHHBIC JMILOM C HCIONB30BAHHEM CBOEIO
CiyxeGHOTO M0N0KeH S HAKA3BIBAETCS wrpadom, 160 IHILEHHEM PaBa 3aHMMATS ONPE/ICICHHBIE
JOJDKHOCTH HJIH 3aHHMaThCH onpenenel-moﬁ I(eﬂTCHBHOCTLK), 6o apecTOM B COOTBETCTBHU ¢ YK
Poccuiickoii @exepamu.

9.9. HenpaBoMep=OoCTs AeSTeNbHOCTH OPTaHOB IOCYaPCTBEHHOH BIIACTH 1 OPraHM3aLliii o cGopy u
ACTIONB30BARMEO NEPCOHANBLHEIX IAHHBIX MOXET GBITh YCTAHOBIIEH B CyneGHOM mopsike.

10. 3aKkaI04HTE L HBIE TTO10KeHUS

10.1. Hactosmes ITonoxenne sSBIseTcs JT0KATbHbIM HOpMaTHBHBIM aktoM JIOY, npunumaercs Ha
O6mem cobpasss paGOTHUKOB, COIACOBBIBACTCA C TpodcorosusiM komuTeTOM 1 YTBEpXKIaeTcs
(mbo BBOMMTCE B 1eiicTBue) mpHKazoMm 3aBE/yIONIEr0  IOUIKONBHEIM  06pPa30BaTeTbHEIM
YUPEKACHHEM.

10.2. Bce M3MeHSHHE M JOMONHEHMS, BHOCHMbIC B Hactosiee ITonoxenne, odopmusiores B
MHCbMEHHOM POpME B COOTBETCTBUH ACHCTBYIONIMM 3aKOHOATeNbCTBOM Poccuiickoii Denepauuu.
10.3. Tlonoxerns npumiMaercs Ha HEONpE/ENCHHbI CPOK. M3MeHeHMs W [ONOJHEHHS K
Tonoskennio MprERMaOTCS B Ops/KE, npeaycMoTpeHHoMm m.10.1. Hactosmmero ITonoxenus.

10.4. Mocne npusstus ITonoKeHHA (MIM M3IMEHEHMH U JIOTIOJIHEHUH OT/JE/IbHBIX MyHKTOB U
Pa3/IeNioB) B HOBOI PEAAKUNH NPeBIAYIIAs PEAKLHA aBTOMATHYECKH YTpauHMBaeT CHILy.

Cozracosgyio ¢ Mpogcoiosnvim komumemon

JLH. Pycaxesuu

7l
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MPHUHATO: YTBEPK/AIO
Ha O6mem cobpannu pabOTHHKOB - 3asenyrommit MBJIOY

/7
Tpotoxon Ne_/ o1 7909 2019r. JI.B. ¥Opuitayk

pacinQpoBKa NoMHCH

IMonoxkenne

0 3a1IMTE NEPCOHATBHBIX JaHHBIX paﬁOTHﬂKOB
B MYHUUIMIAILHOM 0X0/KETHOM JI0MIKO/JIbHOM 00Pa30BATe/IbHOM YU eKICHHH

«Jlerckmii can_«Bepeskay cena IpymieBka»

roposckoro okpyra Cynak

1. O0mue mosIoKeHHsy - = R e
1.1. Hacrosmee ITomoxenue paspaGotano B cootBeTcTBIM ¢ DenepanbHbiM 3akoHoM Ne 149-®3 or
27.07.2006 r «O6 nnHdopmarmy, HHPOPMALMOHHBIX TCXHONOTHSAX W O 3alUTe MHPOPMALUMMY B
pemakuuu oT 19 wmions 2018 r, PenmepansHbiM 3akoHOM Ne 152-03 ot 27.07.2006 r «O
TIEPCOHANBHBIX NaHHBIX» B pepakumu ot 31 gmexabps 2017r; Koncmryumeit Poccuiickoit
@enepaunn u  TpymoBeiM Koaekcom Poccuiickoil ®enepauuu, YCTaBoM —AOLIKOJBHOTO
00pasoBaTelbHOr0 yupexaeHus. Ilpu cocraBiennn yureHo Ilosoxenue o6 ocobGeHHOCTAX
06paloTKM  TEpPCOHANBHBIX  JAHHBIX, OCYLIECTBISEMONW G€3 HMCMONb30BAHMS  CPEJCTB
aBTOMAaTH3alKH, yTBepkAeHHOoe IloctaHoBnenneMm IlpasutensctBa PO Ne 687 ot 15.09.2008r;
Tpe6oBanus K 3aIMTe IIeP COHAIBHBIX JaHHBIX IIPH UX 06paboTKe B MH(POPMALMOHHBIX CHCTEMAX
[ePCOHAIBHBIX  [IaHHBIX, YyTBepxkaeHHble IlocranoBnenuem IlpaButenscTBa Poccuiickoi
Deneparuu Ne 1119 ot 01.11.2012r.

1.2. annoe ITonokeHne ompesieNseT OCHOBHEIE TPeGOBAaHHA K 3ammTe, 06paGOTKe, MOPSAKY
TIOJTyYCHHU S, XPAHEHHU I, MCTIONE30BAHMS U TIEPEIauH TIEPCOHANBHBIX NAaHHBIX COTPYIHHKOB IETCKOrO
caja, a TaKKe OTBETCTBEHHOCTb 33 HApyNICHHE HOPM, PEryJIHPYIOmMX 06paGoTKy H 3aiuty
MIEPCOHANBHBIX JAHHBIX B IOIIKOIBHOM 00Pa30BaTEIbHOM YUPEIKICHHUH.

1.3. ITon0KeHUE YCTAHABIMBACT OCHOBHBIC IIOHSATHS M COCTAB [ICPCOHAIBHbIX JaHHBIX PAGOTHHKOB B
JIOV, pernameHTHpyeT HOPMHPOBAHNIE I BEACHHE JIMUYHBIX JEl, ONPe/ENseT NpaBa u 00I3aHHOCTH
PabOTHHKOB MO 3alMTE NEPCOHANBHEIX MAHHBIX, a TAKKe OOA3aHHOCTH COTPYJHHMKOB IO
00€eCTICUEHHIO IOCTOBEPHOCTH IEPCOHATBHBIX JAHHBIX.

1.4. Henbto Hactosmero IlonoxkeHus sBiusgeTcd obecredeHHE 3aIUTHI mpaB M cBOOOX
TEIarOTUYECKUX PabOTHUKOB M 00CITyKHBAIOIIEro MepcoHana npu oOpaboTke MX MEePCOHATBHBIX
JIQHHBIX, B TOM YMCIIE 3ALMTHI IPAB HA HEPUKOCHOBCHHOCTh YaCTHOM XKU3HH, IMYHYIO TalHy.

1.5. Tlpu onpenenennn oGbeMa U COACPIKAHNS TEPCOHATBHBIX JaHHBIX PabOTHNKA aIMHHUCTPAIHS
JOY pykosoacteyerca Koncruryuueii Poccuniickoii ®enepauny, DenepalbHbiMU 3aKOHAMH U
HactosuM [Tonoxenunem.

1.6. IlepcoHanbHbIe JaHHEIE OTHOCATCS K KATErOPUH KOH(MAECHUMATBHON MH(MOPMAud. Pexim
KOH(DUIEHIMATLHOCTH TIEPCOHATBHBIX JAHHBIX CHHMACTCA B CHYYasX OOC3THYMBAHHMA WM 11O
HCTEYCHUHM 75 JIET CPOKA XPAHCHHU S, €CIIH HHOE HE ONPEAEIICHO 3aKOHOM.

1.7. Hacrosimee ITonoeHue sBIsETCS BHYTPEHHHM JIOKAIbHBIM HOPMaTHBHBIM aktoM JIOY,
0653aTeNbHBIM U1l MCHIONHEHHs BCEMH PAaGOTHMKAMHU, MMEIOUMMHM JOCTYN K [€PCOHATBHBIM
JIQHHBIM COTPYHMKOB JIOIIKOJIBHOTO 00Pa30BaTeIbHOIO yIPEXKACHUSL.
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2. OCHOBHBIE OHATHS U COCTAB TIePCOHANIBHBIX JAHHBIX PA6OTHUKOB S
2.1. Iepconanvhvie Oamnvie - mobas WHOPMANNS, OTHOCAWAsNC K OTIPENIETICHHOMY  HJTH
OMNPEC/SCMOMY Ha OCHOBAHWH TaKOH MH(OpMaLHH (usnueckomy uiy, B Tom uncie ero bamuns,
VM3, OTHECTBO, IO, MECAL, 1aTa M MECTO POXICHHA, A TAKKe anpec, cemerHoe, couuanbHOe,
MMYILECTBEHHOE 10710KeH e, 00pasoBanue, npodeccus, 10Xoabl U Apyras uH(opMarus.
2.2. lepconansnsie dannsie pabommnuka - 1o MHbOpMALHsL, HeO6X0aMMas 3aBenyrowemy 10V s
CBA3H C TPYNOBBIMH OTHOLICHUAMH H KACAIOIAACS KOHKPETHOTO corpyaruka. ITox nrdopmanmeii o
PabOTHHKE IIOHUMAIOTCS CBENEHHS O (akTax, cOGBITHIX M 0GCTOSTENBCTBAX KHU3HM paboTHuka,
T03BOJIAIOLINE HACHTHPHUMPOBATE €I IMUHOCTH. IlepconansHbe faHHbe paboTHIKa CozepKaTCs B
OCHOBHOM JI0KyMEHTE IIEPCOHATBHOTO y4eTa paGOTHHKOB - THYHOM zene paGoTHUKA.
2.3. O6paGomxa nepconanvuvix OaHHBIX — 3TO JeHCTBUSA (onepauum) ¢ nepcoHanIbHBIMU JIaHHBIMH,
BKIIOYast c60p, CHCTeMaTH3aImio 1 HAKOIJICHHE, XpaHEeHNe, YTOUHeH e (0OHOBIIEHHE 1 U3MEHEHHE),
MCIOIIE30BAHHE H PaCcIPOCTPAHEHHE (B TOM YHCIIE Mepeaya) TIEPCOHATBHBIX IaHHBIX.
2.4. Pacnpocmpanenue NEPCOHANbHBIX OQHHBIX - JeiCTBMS, HalpaBjIeHHBIE Ha Ilepeiady
TICPCOHANBLHBIX NAHHBIX OMPENCTCHHOMY KDYy JIHIl (nepenaya mepcoHanbHbIX JIaHHBIX) WK HA
O3HAKOMJIEHUE C TIEPCOHATLHBIMU  JAHHLIMH HEOIrpaHM4YEHHOr o Kpyra Juy, B TOM quciie
0GHAPO/IOBAHNE TEPCOHATBHBIX TAHHEIX B CPEACTBAaX MaccoBOW MH(DOPMAlUMH, pasMelleHHe B
MH(OPMALMOHHO-TENCKOMMY HHKALMOHHBIX COTAX 1 MPCAOCTAB/ICHHE A0CTYNA K 1EPCOHANBHbIM
JaHHBIM KaKUM-TH00 HHBIM CITOCOGOM.
2.5. Henomvsosanue nepconansusix danmsix - ACHCTBHS (ONepalun) ¢ NepCoHATLHBIMH JAHHBIMH,
cosepmaemsie IOV B uensx mpuHsTHS PCLICHHIT HITH COBEPIICHHUS HHBIX JIEHCTBHIA, TTOPOKTAFOLIIX
TOPHIMYECKHE MOC/EACTBUSA B OTHOLIEHHH pPaGOTHHKA MM APYrHX L 160 HHBIM 06pasom
3aTpAaruBalOLIMX MPaBa U CBOGOABI paBoTHMKA WK JAPYTHX JIULI.
2.6. Obwedocmynnvie nepconanbHbie OanHble - NepCOHATBHBIC JIaHHBIC, TOCTYI HEOrPAHHYECHHOrQ
Kpyra JMIl K KOTOPBIM IIPEJIOCTAB/CH C COracHs PaGOTHUKA HIHM Ha KOTOpBIE B COOTBETCTBHH C
denepanbubivMu 3akoHaMu He PACPOCTPaHAETCs TPeGOBAHNE COOMIOACHHS KOH DMICHIIMATBHOCTH,
2.7. B cocra nepconansneix nanmsix paotauka 1I0Y BXO,
aHKETHbIC U OHOrpaduyeckue nanHble;
* oOpasoBanue;
*  CBEJICHMS O TPYZOBOM H O0IIeM CTaske;
*  CBEJEHHS O COCTABE CEMBH;
* [aCHOpPTHBIE JaHHEIE;
®  CBCICHMSA O BOMHCKOM ydere;
*  CBEICHHUS O 3apabOTHO IIIaTe COTPYIHNUKA;
*  CBEJICHHA O COLHAIBHBIX JBrOTAX;
*  CNEUMaNbHOCTS;
*  3aHMMaeMas J0JKHOCTS;
* AIpeC MECTa KUTEIbCTBA U TCHCqJOH;
MECTO pabOThI HIIH y4e6hI YICHOB CeMbH i POICTBCHHUKOB;

*  COJepXaHHe TPYIOBOro A0roBOpa;

* TOMIHHHHKH H KOIIHH IPHKA30B;

* JIMYHOC IE/I0 M TPYA0Bas KHHXKKA COTPYIHHKA;

* OCHOBaHHMS K IPHKa3aM;

g MaTepHasabl Mo TTOBBIILIEHU KO KBaJ'[Hd)HKaIH/lH M TIepenoaroToBke COprI[HHK a, ero

ATTECTAUMNH, CITYKeGHBIM paccIeJ0BaHUAM.

2.8. Jluunoe xeno paGotanxa IOV HaXO/TCA B IOKYMEHTALMH JIENIONPOU3BOIUTENS M COCTONT U3

CHCAYIOMNX JOKYMEHTOB:

*  aHKeTa;

* aBToGHOrpadwus;

°  KOMHM 10KyMEHTOB 06 06pasoBanuy;
* Kaprouka popmer T-2;

*  Komuinpukasa o npuéme Ha pabory;,
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* TPYAOBOH A0rOBOP; JOMONHATENLHEIE COTJIALLCHU S,

* JIOKYMCHTEI, CBS3AHHBIE C IICPEBOJIOM H TepeMelleHneM paGoTHHMKA (KOMMH MPHKAa30B,
3asBJICHHA PaGOTHHKA M T.11.); O sl i

* BBITHCKH (KOMHMM) M3 JOKYMEHTOB O NMPHCBOEHMH MOYETHBIX 3BaHHH, YYCHOM CTereHH,
HAarpajICHHH TOCY IapCTBEHHBIMH HAIPajlaM;

*  KONMM HArPaJHBIX JUCTOB;

*  aTTeCTAalMOHHbIE JIUCTHI;

*  KONUH NMPHKA30B O MOOMIPEHUSX, B3bICKAHUAX;

*  XApaKTEPUCTHKHU C NPEABIAYIIEro MecTa paboThl;

*  3ajBJICHHE PabOTHHKA 06 YBOIBHEHUH;

*  KOIHWsAIMpPHKAa3a 00 yBOIbHEHHUY,

* 3asBieHHe pabOTHHKA 00 O3HAKOMICHHH ¢ nokymeHtamu JIOV, ycraHaBiMBaomMuMmA
TOPANOK  0GPaGOTKH MEPCOHANBHBIX JaHHBIX PAGOTHMKOB, a TAKke O ero npaBax u
00A13aHHOCTAX B 3TOH 06s1acTH;

*  CIpPaBKa O HECYAMMOCTH;

¢ APYLME JIOKYMEHTEL, HAXOX/ICHME KOQTODRIX B  JMYHOM _Jeie. Gyaer TpU3HAHO
1eIeco00pasHEIM;

* B JIMYHOC 1en0 PAaGOTHHKA NOMIKOTBHOrO OGPas’OBATENBHOTO yUpe:KIACHUA BITIOUACTCA
TaKXe OTHCh BCEX JIOKYMEHTOB, HAXOAIIMXCA B Jejie.

2.9. PasMemenue Ha obMUHMANBHOM CcaiiTe (otorpaduii paGorHukos, BUmEO ¢ paboTHHKaMH
COTPYAHMKH PaspellaoT yTeM NPeAOCTaBIEHUSA COMIACHs Ha 06PaGOTKY 1epCOHANBHBIX IAHHbIX B
MOUIKOTBHOM 06Pa30BaTEIbHOM yUPEK/ICHHHN.

2.10. Tepconansheie nanukle paGotrika 0V sBmisroTes KOHbUIeHIMATBHON MH OpMAIHE 1 He

MOTYT OBITh HCIIOJIB30BAHBI COTPYAHHMKAMH IOLIKOJBHOTO 00pa3oBaTeIbHOr0 YYpeXKICHUS B
JIAYHBIX [eJIIX.

3. Iopsixok nostyuenusi, 06pa6oTKH U neperaun NEPCOHAIbHBIX JAHHBIX PA0OTHHKOB

3.1. ITon 06pabOTKO# MepCOHANBHBIX AaHHBIX paboruuka JIOY moHMMaeTcs noyueHue, XpaHeHHue,
KOMOMHHpOBaHHe, Tlepefaya HIM J0GOe APYroe HCIOMb30BAHHE TEPCOHAIBHBIX TAHHBIX
COTPY/IHHKA JOWKOTBHOTO 06PA30BATENbHOrO yUpesKIeHIs. ¥

3.2. B nensix ofecrieyenns npas u cBOGO/ YeNOBEKA U IPAXIAHMHA npu 06paboTKe MepCoHATBHBIX
JaHHBIX PaCOTHHKA 06513aHbI COOMIONATRCS ClIeyIOMHe OBIIHE TDeGOBAHMS:

3.2.1. Tlonyuenue, xpaHeHue, KOMOMHHpOBaHHe, Iiepefiada HIIH JI060e JPYTO€ HCIOJIB30BaHHE
TICPCOHANBHAIX JaHHBIX paGoTHMKa JIOY MOXET OCYINECTBIATECS HCKMIOYMTENBHO B ILEISX
obecrieyenns COGNIOACHUS 3aKOHOB M HMHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB, COACHCTBHS
PalOTHMKAM B TPyZOYCTpOHCTBE, 0Gydernu u TIPOZIBIIKEHHH 11O CiTyk0e, 0OecrieueHus THIHON
6€30macHOCTH  COTPYTHUKOB, KOHTPOIIA KOJIMYECTBA M KA4YeCTBA BBITONHAEMOH paboThl 1
obecreenns COXpaHHOCTH HMyIIECTBA.

3.2.2. Ilpu ompenenennu oGbema u conepkanus, 00pabaThIBAEMBIX MEPCOHATBHBIX HAHHBIX
pabotHuka 3asenayrommii  JIOY  momken pykoBoactBoarses  Koncrutyuuedt  Poccuiickoi
Denepanuu, TpynoBBIM KOIEKCOM U HHBIME (denepatbHBIMU 3aKOHAMH.

3.2.3. Bee mepcoHanbHbIE JaHHbIC paboTHHKA IOMIy4aloTCs y Hero camoro. Eciu TIEPCOHAIbHEIE
AaHHbIC COTPYAHIKA JIOY BO3MOXHO MOIYYHTH TONBKO Y TpeThei CTOPOHBI, TO PabOTHHK HOJIXKEH
ObITb YBEZIOMIICH 06 3TOM 3apaHee, U OT HEro A0IKHO GbITh [0JIy4€HO MHIChMEHHOE COTJIacHe.

3.2.4. 3aBeyoumit TOMKOILHBIM 06pa3soBaTe/bHbIM YUPEKAEHUEM AOIKEH COOOLIITS paboTHHKY
O HELX, PEANOIAraeMblX HCTOYHUKAX U CI0CO0AX MOMyUeH s [1epCOHATBHBIX JIaHHBIX, @ TAKXKE O
XapaKTepe MOJUICKAUMX MOTYICHUIO NIEPCOHANIBHBIX IAHHBIX M MOCEACTBHAX OTKA3a COTPYHHMKA
JaTh MHCHMEHHOE COTJIacHe Ha HX TOTydYeHHe.,

3.2.5. He nomyckaercs monmyuenue u 06paboTka MepCOHANBHEIX TAHHEIX PaGOTHIKA JOVY o ero
TOMMTHYECKAX, PETUTHO3HBIX M MHBIX YOEHKICHHSX M YaCTHOMN XU3HH, a TAKXKE O er0 WICHCTBE B
OOLICCTBEHHBIX OOBETMHCHUSX HIIH €ro TIPO(COIO3HOI ACATENTBHOCTH, 33 HCKIIOYCHHEM CIIydaeB,
TPEyCMOTPEHHBIX 3aKOHOAATEIBCTBOM Poceuiickoit dexeparnu.
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3.2.6. PaBoronarens He nmeer TIPaBO MOJy4aTh  06PaBATHIBATH NEPCOHANBHBIE JAHHbIC paboTHnka
O CrO HICHCTBE B OOIICCTBEHHBIX OOBEAMHEHMSX MM €ro MPO()COIO3HOM HesTeNbHOCTH, 3a
HCKIIOUCHUEM CITy4aeB, MPeyCMOTPCHHbIX (benepanbHbIMu 3aKOHAMH.

3.2.7. Tlpu npunsTun pewenuit OTHOCHTENBHO pabOTHHKA HA OCHOBaHMH €ro TIEPCOHATBHBI X
AAHHBIX HE JI0IYCKACTCA MCIIOB30BAHHE AHHBIX, TIOTyYCHHBIX HCKIIOYUTENBHO B PE3Y/IBTATE UX
ABTOMATH3HPOBAHHOM 06PAGOTKH WITH SIEKTPOHHOTO TIOTyYCHHUS. ] B
3.3. puHnunE 06paboTky MepcoHaNsHEIX @HHBIX paboTHUKOB JIOV:

°  3aKOHHOCTH HeNel U CrToco6oB 06paGoTky TIEPCOHATBHBIX TaHHBIX M I0GPOCOBECTHOCTH;

; COOTBETCTBUS LeIel 06})660TKH NEpCOHANIbHBIX JAaHHBIX LEeJsM, 3apaHee OIIPEACIEHHBIM U
SQABJICHHBIM NpH COOpPEe NEPCOHANbHBIX JAHHBIX, 4 TAKKE TOJIHOMOYHUAM PaGOTHHKA,
OCYIIECTBIIAIOIEro 00paboTKy MepCoOHaTBHBIX JIaHHBIX;

* COOTBETCTBUs O6BeMa M XapakTepa 00pabaTEIBAEMEIX TIEpPCOHATEHEIX JIaHHBIX, CIOco6oB
06pabOTKH EpCOHANTBHBIX TAHHBIX HETsM 06paboTKH mepcoHanbHbX JaHHBIX;

* HAOCTOBEPHOCTH INEPCOHANBHEIX AaHHBIX, MX IOCTATOYHOCTH st ueneit  06paGoTkm,
HCAOMYCTUMOCTH 06pa60T1<14 NEPCOHANBHBIX JaHHBIX, H36b[TO'-IHbIX O OTHOILUCHHUIO K LEIsIM,
3asABJICHHBIM npu Cﬁope NEPCOHAJIbHBIX JAaHHBIX;

° HCIOMYCTHMOCTH OOBEIMHEHHS CO3NAHHBIX i HCCOBMECTHMBIX MeXITy co0oi menei 6a3
AAHHBIX HH(OPMALMOHHBIX CHCTEM NEPCOHATBHBIX JIaHHBIX.

3.4. B cyuasx, HEMOCPE/ICTBEHHO CBA3AHHEIX ¢ BOTIPOCAMH TPYIOBBIX OTHOIUEHHIA, B COOTBETCTBHN
€0 ct. 24 Koncrutyuun Poccuiickoit Denepanun BO3MOKHO noTy4eHne u 06paboTka TaHHEIX O
YACTHOH JKM3HH paGOTHHKA MOWIKONBHOrO 00pa3oBaTelLHOTO yUpekKIEHUS TONBKO C ero
TIHCBMEHHOI'0 COrJIacHusL.

3.5. K o6pabotke, Tiepenade 1 XpaHEHHIO NIePCOHATBHBIX JAHHbIX pabOTHHKA MOTYT HMeTh J0CTY Il
COTPYIHUKH JIOWIKOIBHOTO 06pa30BaTeBHOr0 YUPEKICHHS.

3:6: Hcnons3osanne TICPCOHATBHBIX * JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C uemsimMuy,

OMPENCTHBIIMMH HX noNy4erue. [lepcoHanbhble manHble He MOryT OBITh HCIIONB30BAHBI B LENISX
TIPUYHHCHHA MMYIICCTBCHHOrO H MOPATBHOTO Bpea TPKJIaHaM, 3aTPY/IHCHHS Peau3alii IpaB 1
cBoGon rpaxkaan Poceuiickoii Denepaunn. Orpannyenne TpaB rpaxaad Poccuiickoli ®eneparmm Ha
OCHOBE HCTIONB30BaHHA HMHGOPMALMH 06 HX COLMATEHOM  MPOHCXOK/IECHHH, O DaCOBOM,
HalNOHATBHOM, SA3BIKOBOM, PETHIHO3HOM K TapTUAHON TPHHATEKHOCTH 3aMpPEIICHO U KapaeTcs B
COOTBETCTBUHU C 3aKOHO/IaTEeILCTBOM.

3.7. Iepenaya nepcoHanbHBIX gaHHLIX paboTHHKA AOMKOILHOrO 06pa3soBaTeNnbHOro yupeskaeHus
BOSMOYXHA TOMIBKO C COrIacks paGOTHUKA B CiTy4as, MPAMO NPEYCMOTPEHHbIX 3aKOHOATEIBCTBOM
Pocceniickoit eneparnn.

3.8. Ilpu nepenave mepconanprpix JaHHRIX pabornuka 3asenyioumii JIOY nomken cobnronarey
crenyoue tpeboBanus:

* He coo0marth IepCOHATbHBIE NaHHEE paboTHHKA TpeThelt cTopoHe 6e3 THCEMEHHOr0
COrnacHs pabOTHHKA, 3a HCKIIOUCHHEeM CIy4aeB, KOTJa 3TO HEOOXOAMMO B wLemsx
HOPCAYNPEKIACHUS YIpO3bl IKH3HU U 3HOPOBBIO pabOTHHKA, a Takke B CIyyasix,
YCTaHOBJICHHBIX (e/1epabHbIM 3aKOHOM;

*.'"HE coo0IEaTs NEPCOHANbHBIE JaHHbIE paGoTHuKa B KOMMEpYeCcKuX Lensx 6e3 ero
TIHCBMEHHOT'O COTIaCHSI;

*  TPCAYNPEUTH JIML, NONYYAIOWMX MePCOHATBHBIE JaHHBIE PaGOTHHKA, O TOM, 4YTO JTH
JQHHBIE MOTYT OBITH HCIOMB30BAaHBI JTHIIL B UeIX, U1 KOTOPEIX OHH COOGIIEHBI, 1
TpeGoBaTh OT 3THX. I TIOATBEPXKACHUA TOrO, YTO 3TO MPABHIO COGIIONEHO. JInua,
[I0IyaIONIHe NepCOHaTbHbIE JaHHBIE PaGOTHHKA, 0GS3aH b COOMMIONATE PEXKMM CEeKPeTHOCTH
(koH(puACHUMATEHOCTH), JanHoe nonoxenue He pacmnpocTpaHsieTcss Ha  o6MeH
TIIEpCOHAILHBEIMU JaHHBIMH paﬁOTHI/IKOB B Topsuke, YCTaHOBJIEHHOM q)eﬂepaHLHBIMH
3aKOHAMHU;

° PA3peIATh  JIOCTYN K NeEPCOHANBHBIM  JaHHBIM PabOTHHKOB  TONEKO ~ CIELHMANBHO
YTOTHOMOYEHHBIM JTUIAM, OTpeIeIeHHBIM TiprkasoM 1o JIOV, pu 5ToM ykasaHHEIE THia
JOJDKHBI MMETh TPaBO IOTyYaTh TOJIBKO T€ MEPCOHANbHBIE JAHHbBIE paboTHHKa, KOTOpBIE
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HCOGXO}IHMBI IS BBITIOJTHEHU S KOHKPETHBIX q)yHKL[I’lﬁ;

* HE 3alpalmBath HHPOPMALHIO O COCTOSHHH 3/10POBEs palOTHHMKA, 33 MCKIIOYEHHEM Tex
CBC;ICHME, KOTODPBIC OTHOCSTCS K BOMPOCY 0 BO3MOXKHOCTH BBITOJIHCHU S pﬁGOTHHKOM
TPYAOBOH (yHKUMM;

* [IepEeNaBaTh NMepCOHANbHBIC AaHHbIE paGoTHMKA [IPCACTABUTENAM PAaOOTHHUKOB B MOpsIKe,
YCTaHOBIICHHOM TpylOBbIM KOZEKCOM, H OrpaHHuHBATH 9Ty MHGOPMALMIO TONBKO Temu
[CPCOHANIBHBIMA. . JaHHBIMA .. paGoTHNKa, KOTOpEBIE . HEOOXOMMMBI. - JUIsl . BBIIOJTHEHHS
YKa3aHHBIMH NPE/ICTABUTENAMH MX (DYHKLMH,

3.9. Ipu nepenaue nepconanbubix NaHHBIX pabOTHHKA (B TOM YuCIiE U B KOMMEpYECKHX Liensix) 3a

npezenst JIOY saBenyroumii nerckum cazom e J0JKCH COO0IIATh ITH JaHHBIC TPEThEH CTOpOHE

6e3 MUCBMEHHOrO coracks PaboTHHUKa, 32 HCKIIOYEHHEM ClTyYaes, KOra 310 HEOOXO0MMO B 1essix

TIPEAYNPEKNCHHUS YIPOSBI *KHUSHH M 3IOPOBBIO PaoTHHKa WM B crydasx, YCTaHOBIIEHHBIX

(enepanbhbiv 3akoHOM.

3.10. Tepenaga mepconambHbIx JaHHBIX PabOTHHKA B MpefeNax AOMKONEHOTO obpasoBaTenbHOro
YYpeKACHUSA OCYILIECTBIISICTCS B COOTBETCTBUH C JIOKAJIbHBIMU HOPMAaTUBHBEIMM aKTaMu YYPCXKICHHUS.
3.11. He nomyckaercs oTBeuars Ha BOTIPOCEL, CBS3aHHEIE C MEpe/adell MepcoHatbHoil uHdopMaum
110 TenedoHy 1 akcy.

3.12. Bee Mepsr KOH(QUACHLMATLHOCTH npy cBope, o6padotke u MCPEAaYuM NePCOHANBHBIX JAHHBIX
COTpyAHHKa PaCIPOCTPAHATCS KaK Ha GyMakHble, Tak i Ha TIEKTPOHHEIE (aBTOMATH3UPOBAHHEIE)
HOCHTeN1 HHpOpMaLuy. = e i
4. ®opMupoBanKe U BexeHMe THUHBIX Aea paboTHukos JIOY

4.1. Jluunoe meno paGoruuka AOUIKOILHOTO 00Pa30BATEIBHOTO YUpekaeH s dopmupyercs mocre
M3/IaHHs IPHKA3 0 €ro MpUéMe Ha paGoTy.

4.2. [epBoHayansno B auumoe 1ero [DYIIHPYIOTCA JOKYMEHTBI, CONEpXKAIHE [epCOHANbHbIE
ZanHble pabOTHUKA, B NIOPSAIKE, OTPAKAILIEM IpOLECe npuéMa Ha padory:

*  SasBICHUE paGOTHHKE O MpHeMe Ha paboTy;

*  aHKera;

* aBToOHorpadus;

*  XapaKTePHCTHKA-DEKOMEH TaLHs;

* KONHAMNpHKa3sa o NpuéMe Ha paboTy B foukonsHoe obpasoBarensHOe Y4pexkaeHue;

* Pacnucka paboTHMKA 06 03HAKOMTEHHH c Aoxymentamn IOV, ycranasnmparommvu
TIOPANOK 00pabOTKH NEPCOHANBHBIX AHHBIX pabOTHHKOB, a TakKe 06 ero npaeax u
00S3aHHOCTSX B 37O obmacru;

° Dbacnucka paGoTHHMKAa 06 O3HAKOMIEHHH €ro ¢ JIOKAILHBIMH HOPMATUBHBIMH aKTaMH
AOUIKOIIEHOTO 06Pa30BATENBHOrO YUPEkKACHUS; BHYTPEHHs OMIUCE,

4.3. Bce NOKYMeHTHI mmumoro ACla TIONWHMBAKTCS B 06I0XKKy 06pasua, YCTaHOBJIEHHOIr0 B
AOLIKOILHOM 0GPa30BaTENBHOM yUPEskKICHUH; Ha 06IIONKKe JOTKHBI GBITE haMUIHA, MM, 0TYECTBO
COTpYIHHKA.

4.4. JlnaHomy neny npucsamsaetcs HOMEp, KOTOpBIi duKCHpyeTes B KypHase Y4€Ta JIMYHBIX 1e.
Homep muuroro zena corpynmmka nercxoro Cala MpOCTABJIACTCS B BEPXHEM JIEBOM YIiTy 06I0KKH
nena.

4.5. K aukere B n1MuHOM nere npukiaeusaercs Gororpadus paGorHnka (6e3 ronosHoro yGopa)
dopmara 3x4.

4.6. B mmunom nene pabotuuka JI0Y Bexmercs BHYTPEHHSIS OMHCh, Ky/Ia 3aHOCATCS HAMMEHOBAHMS
BCEX MONMIMTHIX IOKyMEHTOB, [1aTa X BKIIOUEHHS B AICTI0, KOIIMYECTBO JIUCTOB, a TakXKe faTa
HM3BATHS JOKYMCHTA M3 Jea C yKasaHHeM JIMLA, U3BABLICTO JOKYMEHT, W NPUYUHY U3bsATHS. B
Cirydae BPEMEHHOTO M3BATHS JOKYMEHTa BMECTO HEero BKJIaLIBaeTCs JINCT-3aMEHUTED. I/I3'b)'lTH€
JOKYMEHTOB W3 JIMYHOr O Jejia TIPOM3BOIUTCS HCKIIOYHMTEIIBHO ¢ paspemenus 3aBeayroLIero
AOWIKOJIBHEIM  06pa3oBaTebHbIM YdpexaeHueM.  BHyrtpennss  omucs TIOANHMCBIBACTCS
ACTIONIPOH3BOANTEIIEM, C YKA3aHHEM [Tl COCTABJICHHSL,

4.7. Bce 0KyMeHTB, TOCTYNAOWKE B JIMYHOE /€110, PACIIONArakTCS B XPOHOJIOTHYECKOM IIOpsLKE..





image6.jpeg
4.8. He JI0MyCKAETCs BKIOYATh B JIMYHOE €10 JOKYMCHTBI BTOPOCTEIEHHOr 0 3HAYCHHUS, UMEIOLIHE
BpemMeHHble (10 10 stet) cpokn XPaHEHHS, HAallpuMep, CIIPaBKU ¢ MecTa JKUTEJIbCTBA, O COCTOSTHUH
30pOBbs, O CEMENHOM TIOJIOKEHHH U T.II.
4.9. JIuCTBI I0KyMEHTOB, MOAMHMTHIX B JIMYHOE 71e10 paboTHHKA JOMIKOIBHOIO 06pasoBarenbHOro
YUPEKACHUS, HYMEPYIOTCS.
4.10. AHKeTa SBIAETCS OCHOBHBIM JAOKYMEHTOM JIMYHOI'O JIeN1a, PEACTABISIOLIAM COGON NepeyeHb
BOIIPOCOB 0 GHOrpauuecknx HaHHBIX COTPYAHMKA, €ro 00pa3soBaHMM, BBIMOHAEMON pabore ¢
Hadana TpyJoBOH NeATeNbHOCTH, ceMeiHOM TOJIOXKEHUM, MECTE TPOIMCKH MU TIPOKMBAHMS U T.I1.
AHKeTa 3amoNHAeTCs PaGOTHUKOM CaMOCTOATEIbHO 1pi oopMIeHHH NpuéMa Ha paboty B
AOLIKOIILHOE 06Pa3oBATENBHOE YUpEskKICHHUE.
4.11. Tpw 3an0MHEHNH aHKETHI PabOTHHUK JI0JIKEH 3aIOHATE Bee e rpadbl, Ha Bce BOMPOCHI AaBaTh
TIOJIHEIE OTBETHI, HE I0MYCKATh MCIPABICHHI WTH 3aUCPKUBAHMA, POYEPKOB, TIOMAPOK, B CTPOroM
COOTBETCTBHH € 3alUCAMH, KOTOPIE COXEPKATCA B €I0 JHYHEIX AokymeHTax. OTpuuaTenbHbie
OTBETHI B rpad)aX aHKeTHI 3aMHChIBAIOTCS Ge3 TIOBTOPEHH S BOITIPOCA.
4.12. Ilpu sanonnenwnu rpader «O6pasosanmey CJICAYCT NPUMCHATE CNeyroure hOPMYIHPOBKH B
3aBHCHUMOCTH OT TOr'Q, KaKOii JOKYMEHT UMEETCs DaGOTHl/IKaZ

*  «BHICIIEEY;

& «HCMOJIHOE BBICLIICE»;

L8 «cpenHee CHEHH&HLHO&»;

2, «HENOJIHOoEe cpeanee».
4.13. B rpade «Bmmxaiiume POACTBEHHUKH» IEPEUHCIIIOTCA BCE WIEHbBI CEMbH pabotanka JIOV ¢
YKasaHHeM CTeNeHH POACTBa (OTel, MaTh, My, 7KCHa, ChIH, /104b, POAHbIE Opat u cecTpa), manee
TICPEUUCIAOTCS GIU3KHE POACTBEHHHKH, TIPOKMBAIOLIME COBMECTHO C PaGOTHHKOM. YKa3bIBAIOTCS
Gammmms, nvs, oTgectso U tata POKIICHHS KXIOT0 WICHA CCMbH,
4.14. B rpade «Brmonnsemas paboTa ¢ HaYaNa TPYIOBOI AeATENBHOCTIY OTPaXKalTCsl CBEAEHHUSA O
PaboTe B CTPOrOM COOTBETCTBHH C 3amUCAMH B TPYI0BOii KHIXKKe. B TpynoByro mestenbHocTs He
BIUTIOUACTCS BPeMst yueGrl B 0611c06pa3oBaTe b bIX LIKOMAX, NPOGECCHOHANBHO-TEXHUYCCKUX 1
ApYTMX TDHDaBHeHHBIX K HMM y4eGHBIX 3aBemeHmsx. Bce 3aNHCH  TIPOM3BOJATCA B
XPOHOJIOTHYECKOM Tnopsake.
4.15. AHkeTa mommichBaercs JMLOM, NPUHUMACMBIM Ha paboTy, u JEIIONIPOM3BOAUTENIEM
AOMIKONBHOTO 00pa3oBaTeNBHOTO YupeskIeH s Toc/e CBEDKH CBE/ICHHH, 3aHECEHHEIX B aHKETY, ¢
COOTBCTCTBy}OH.ﬂ/IMH JOKYMEHTaMu u 3aBEPsICTCsI M1€YaThIO.
4.16.  Aprobuorpadus - AOKYMEHT,  COAEpXallMi  onmcaHue B XPOHOJIOrHYECKOi
TI0C/IeI0BATEILHOCTH OCHOBHBIX 3TAIOB KU3HH U JeATebHOCTH npuHEMaemoro B IOV paGoTHuka.
ABTOGHOrpadus cocrabasercs p TPOH3BOIBbHOM (opme, Ge3 nomapok 1 MCIIPaBJICHUIA.
4.17. OCHOBHbIE MOMEHTBI, KOTOpbIE J0J1KHbI ObITh OCBEIUEHBI B aBTOGHOrpadwH:

*  Gamumus, ums, OTYECTBO;

®: 4HUCII0, MECSIL] U roa POXICHHS;

° TonyueHHOe obpasoBanme (rze, KOria, B KaKMX y4eOHBIX 3aBENCHHSX, MO KAKOI

CICUHATLHOCTH);

*  BPeMs Havana TPyJOBOH NeATENBHOCTH;

*  [PHYMHEI I€PEX0Ja Ha APYTOe MECTO PaGoThI;

*  OTHOLUCHHME K BOHHCKOM 00S3aHHOCTH, BOMHCKOE 3BaHUE;

*  HAIMYHME NPABHTENECTBEHHBIX HArpas, MOOIIPEHHUif;

*  CBCIACHMA O CEMEHHOM MOI0KEHHH U BIH3KIX POACTBEHHMKAX;

*  /laTa COCTAaBIICHHs aBTOGHOrpadMy H TMYHAS TIOATIHCE COCTaBIISIEMOT 0.

-.4.18. ABToGuorpadus, cocrasneHnas npu. npueme. 8. IOV, He momiexur KOpPEKTUPOBKE.-I1pu...

HEOOXOIMMOCTH BHECEHHS! H3MeHeHMH i AOTIONTHEHHH, OHM (PUKCHPYIOTCS Ha OTIeTbHOM TmCTe,
TOAMHCEIBAIOTCSA PAGOTHHKOM C YKA3aHHEM JaThl i TPHOGIIAIOTCS K IEPBHYHOM aBrobuorpaduu. B
ciay4ae GONMBIUMX M3MEeHeH il Gnorpaduuecknx aaHHbix PaGOTHMKA OT Hero MOmeT ObiTh
3aTpeboBaHa OOHOBIICHHAs aBTOOMOrpadus.
4.19. ABro6uorpadus ne 3aBEPSCTCA MOANHUCAMH 3aBEYIOMIEr0 AOUIKOMBHEIM obpasoBaTenbHbIM
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